Tax Help for Your Business

IRS-sponsored Small Business Workshops provide information
about your Federal and state tax obligations. For information
about workshops in your area, call 1-800-829-1040 and ask for
your Taxpayer Education Coordinator.

How To Apply
You can apply for an EIN by telephone, fax, or mail depending
on how soon you need to use the EIN.

Application by Tele-TIN. Under the Tele-TIN program, you can
receive your EIN by telephone and use it immediately to file a
return or make a payment. To receive an EIN by telephone,

IRS suggests that you complete Form SS-4 so that you will
have all relevant information availabie. Then call the Tele-TIN
number at 1-866-816-2065. (International applicants must call
215-516-6999.) Tele-TIN hours of operation are 7:30 a.m. to
5:30 p.m. The person making the call must be authorized to
sign the form or be an authorized designee. See Signature and
Third Party Designee on page 6. Also see the TIP below.

An IRS representative will use the information from the
Form SS-4 to establish your account and assign you an EIN.
Write the number you are given on the upper right corner of the
form and sign and date it. Keep this copy for your records.

If requested by an IRS representative, mail or fax
(facsimile) the signed Form SS-4 (including any Third Party
Designee authorization) within 24 hours to the Tele-TIN Unit at
the service center address provided by the IRS representative.

0 Taxpayer representatives can use Tele-TIN to apply for
TIP,\?J an EIN on behalf of their client and request that the EIN
~=<"" be faxed to their client on the same day. (Note: By
utilizing this procedure, you are authorizing the IRS to fax the
EiN without a cover sheet.)
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Application by Fax-TIN. Under the Fax-TIN program, you can
receive your EIN by fax within 4 business days. Complete and
fax Form §S-4 to the IRS using the Fax-TIN number listed below
for your state. A long-distance charge to callers outside of the
local calling area will apply. Fax-TIN numbers can only be used
to apply for an EIN. The numbers may change without

notice. Fax-TIN is available 24 hours a day, 7 days a week.

Be sure to provide your fax number so that IRS can fax the
EIN back to you. (Note: By utilizing this procedure, you are
authorizing the IRS to fax the EIN without a cover sheet.)

Do not call Tele-TIN for the same entity because duplicate
EiNs may be issued. See Third Party Designee on page 6.

Application by mail. Complete Form SS-4 at least 4 to 5 weeks
before you will need an EIN. Sign and date the application and
mail it to the service center address for your state. You will
receive your EIN in the mail in approximately 4 weeks. See also
Third Party Designee on page 6.
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Call 1-800-829-1040 to verify a number or to ask about
the status of an application by mail.

If your principal business,
office or agency, or legal
residence in the case of an
individual, is located in:

Call the Tele-TIN or Fax-TIN
number shown or file with
the “Internal Revenue
Service Center” at:

Connecticut, Delaware,
District of Columbia, Florida,
Georgia, Maine, Maryland,
Massachusetts, New
Hampshire, New Jersey, New
York, North Carolina, Ohio,
Pennsylvania, Rhode Island,
South Carolina, Vermont,
Virginia, West Virginia

Attn: EIN Operation
Holtsville, NY 00501
Tele-TIN 866-816-2065
Fax-TIN 631-447-8960

Attn: EIN Operation
Cincinnati, OH 45999
Tele-TIN 866-816-2065
Fax-TIN 859-669-5760

llinois, Indiana, Kentucky,
Michigan

Alabama, Alaska, Arizona,
Arkansas, California,
Colorado, Hawaii, Idaho, lowa,
Kansas, Louisiana, Minnesota,
Mississippi, Missouri,
Montana, Nebraska, Nevada,
New Mexico, North Dakota,
Oklahoma, Oregon, Puerto
Rico, South Dakota,
Tennessee, Texas, Utah,
Washington, Wisconsin,
Wyoming

Attn: EIN Operation
Philadelphia, PA 19255
Tele-TIN 866-816-2065
Fax-TIN 215-516-3990

If you have no legal
residence, principal place of
business, or principal office

Attn: EIN Operation
Philadelphia, PA 19255
Tele-TIN 215-516-6999

or agency in any state: Fax-TIN 215-516-3990

Specific Instructions

Print or type all entries on Form SS-4. Follow the instructions for
each line to expedite processing and to avoid unnecessary IRS
requests for additional information. Enter “N/A” (nonapplicable)
on the lines that do not apply.

Line 1 — Legal name of entity (or individual) for whom the
EIN is being requested. Enter the legal name of the entity (or
individual) applying for the EIN exactly as it appears on the
social security card, charter, or other applicable legal document.

Individuals. Enter your first name, middle initial, and last
name. If you are a sole proprietor, enter your individual name,
not your business name. Enter your business name on line 2.
Do not use abbreviations or nicknames on line 1.

Trusts. Enter the name of the trust.
Estate of a decedent. Enter the name of the estate.

Partnerships. Enter the legal name of the partnership as it
appears in the partnership agreement.



